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Welcome 

Than k you  for  using t he Obstru ct ion  Evaluat ion  and Airp ort  Airspace 
Ana lysis (OE/ AAA) S ystem . OE/A AA is a  pu blic Web  site pr ovided by 

th e Aeronaut ical I nf ormat ion  Manag em ent  (AIM) D iv ision  of th e 

Federa l Aviat ion A dm inistra t ion  (FAA)  at http s:/ / oeaaa.faa.g ov  . 
 

The OE/ AAA Web site e nab les indiv idu als and organ izat ions e ngag ed in 

sponsor ing th e co nstru ct ion  and / or  altera t ion  of  potent ial obstr uct ions 

both on  locat ion  at  airport s ( On Airport ) and ext erna l to th e airport  

per iph ery ( Off A irp ort ) to e asily  not ify th e FAA of  th eir  int ent  and 

act iv it ies. This, in turn , allows th e FAA to e ff icient ly e valuat e and 
determ ine th e impa cts of  th ese act ivit ies on  comp liance with Airp ort s 

Program s and th e Nat iona l Airspace S ystem  (NAS) und er  Tit le 14 of  

th e Code of  Federa l Regulat ions (CFR) par t  77 . 
 

The OE/ AAA®  Ext erna l User  Guide is a  tool  design ed to facil itate th e use 
of th e o nline OE/ AAA Web site for  indiv idu als and orga nizat ions see king 

to adh ere to FAA regu lat ions on  navigat ional airspace,  and wh o have or  

will  be subm it t ing pr oposals, i.e.,  form 746 0-1 Not ice of  Proposed  

Const ruct ion  or Al terat ion, or  fr om  7460 -2 Not ice of  Actua l Constru ct ion  

or  Alterat ion,  to the FAA. This guide will  enab le s ponsors to manag e 

and m onitor  th eir  cases m ore effect ively by using the OE/A AA Web  site.  
The Guide pr ovides instru ct ions for how  to log on  and log  off th e 

system , quickly se lf-evaluat e planned act iv it ies, and f ile applicat ions t o,  

and receive not if icat ion  from , th e FAA.  I nf ormat ion 

on  how  to supp ly addit ional docum enta t ion, how  to updat e and 

self-  adm inister  sponsor  informat ion, and how  t o use o th er  

relat ed tools and inf orm at ion  on  mana ging your cases o nline, is 

also co nt ained in t his docum ent.  
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Gett in g S t ar t ed  

 

Desk Reference Guides  

Desk Reference Guides (DRG) are a compilation of instructions of specific 

site activities  to aid usersô complete topic task. Users can access DRGs from 
the OE/AAA Account section of the website via the sidebar link labeled  

"Instructions".  

 

The link is available to users whether logged in or not. When not logged in, 

the link is displayed after New User Registration. When logged in, the link is 

displayed between What's New and Change Password.  The External User 

Guide and Desk Reference Guides are intended to improve user site 
experience.   

 
 

Com pu t er  

To use th e OE/ AAA System , you  need  to hav e a  suit able co mput er  with 

necess ary softwar e installed and pr oper ly co nf igur ed.  
 

Å Hardwar e pr ocess ing speed  no less tha n 1GB of  RAM. 
 

Å I nt ern et  connect ion  (dial-up is not  recomm end ed).  
 

Som e smar t  ph ones can ru n th e OE/AAA S ystem , bu t  ma y not  be able to 

access all  th e fun ct ions. 
 

 
 

So f t w ar e  

Å Adobe Ac robat  Reader is required to v iew  lett ers issued by th e FAA 

on  th e OE/AAA website.  
 

Br ow ser  

Microsoft Edge ,  Mozilla  Firefox, or  oth er  popu lar  br owsers are suita ble with 

the OE/ AAA Web  site.  Som e br owser/ comput er comb inat ions, however, 

m ight r equ ire s pecial configurat ions. 
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Clearing Browser Cache 
 
Please clear your  compu t er cache. 

In  or der to s peed up web brows ing , web browser s a re design ed to 

download web pages a nd stor e th em locally on your c omp uter 's hard dr ive 

in an  area c alled "cache".  The cac he c ont ains a k ind of t ravel recor d of th e 

it ems y ou have s een, heard, or downloaded from  th e W eb, includ ing 

im ages,  sound s,  Web pages,  even cookies.  Typically, th ese item s a re 

store d in the Temp or ary I nt er net  Files folder of your c omp uter.  

 

When you visit  th e sam e page f or a s econd t im e, th e browser s peeds up 
display  t im e by loading th e page locally from  cache instead of downloading 

ever ythin g again. This som et im es result s in less than  curr en t  ver sions of 
web pages being display ed.  If  you're exper iencing pro blem s like  long wa it s 

while y our c omput er boots up , or long wa it s in call ing up web pages,  it  
m ay  be because y ou need to c lear y our Temp or ary I nt er net  Files. 

 

Pop-up  Windows 
 

The OE/AAA System uses pop -up windows for some feature functionality.       

The site uses pop -ups to provide more details and to allow users to take full 

advantage of the additional feature data available. We do not recommend 

permanently turning off your p op-up blocker. We recommend you add the 

OE/AAA site (https://oeaaa.faa.gov) to the "white list" of sites for which your 

browser will always allow pop -ups.  
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Using  t he  OE/AA A Sy st em  

 

Regi st er ing a Fi r s t Time  Use r  

 
Å You  mu st  register  to hav e an accoun t  creat ed in th e OE/AAA   

        System . 
 

Å When registered, the following can be filed online to the FAA :  

¶ 74 60-1, Not ice of  Proposed  Constru ct ion or  Alterat ion   

¶ 74 60-2, Not ice of  Actual  Constru ct ion  

¶ 7480 -1 Airport Landing Area Proposal (LAP)  

 
Below, step-by -step instru ct ions ar e given  to register  as a  new  OE/AAA 

user  and creat e an online e -File account:  

 
Å Go to http s:// oeaaa.faa .g ov . 

Å Click  the link "New Us er Regist rati on" on th e left  side of the 

page und er OE/A AA Account.   

 

 
 

  

https://oeaaa.faa.gov/


OE/AAA 
Obstruction Evaluation / Airport Airspace Analysis 

External User Guide 

OE/AAA Internet Obstruction             External User Guide 

Evaluation / Airport Airspace Analysis 

 

21 
 

 

 

 

Å Follow th e inst ructi ons to f ill in all required in for mati on to c reate an  

OE/AA A e-File acc ount , ñOE/ AA A Lo g in.ò 
 

NOT E:  wh en register ing or  creat ing a new  accoun t  you  mu st :  
 

Å Cr eate  a  Vali d  Us er N am e:  A va lid  usernam e is at  least  4 char acters long 

and ma y cont ain lett ers,  numb ers,  or  th e fol lowing special chara cters ( -  _ 
@ .  ) and ñspacesò ar e allowed in a usernam e. 

 

 
Å Cr eate  a  Vali d  Pa ss wo r d :  A va lid  password is at  least  12  chara cters long 

and conta ins o ne let ter , one numb er, and one s pecial chara cter  (e .g. , 

bu 1lder !t own , con$tru ct 1on, @ntenna5 tower ).  
 

New  User Re gis t r a t ion  
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Å Un der st an d  an d  Acce p t t h e  Rest r i ct ion  of Liabili ty 

St a te m en t:  At th e bott om  of  th e pag e,  read and accept  the 

mandat ory Restr ict ion  of Liabili t y  Stat em ent . 

 

 

 Follow  th ese s teps:  

 

ü   Click Su bmi t  to accept  th e S tat em ent . The Successfu l 

Registra t ion  

Conf irm at ion  pag e o pens to co nf irm  th e registra t ion. 
 
 

ü   Aft er  registra t ion, you  can begin using th e OE/AAA s ite,  click 

Su bmi t  to g o to th e OE/ AAA Porta l.  



OE/AAA 
Obstruction Evaluation / Airport Airspace Analysis 

External User Guide 

OE/AAA Internet Obstruction             External User Guide 

Evaluation / Airport Airspace Analysis 

 

23 
 

 

 
 
 

Ex is t ing  User s  
 

 

Below,  step by step inst ructi ons to manage y our acc ount s are given:  
Å Click Login to e nt er  the OE/ AAA s ystem . 

Å Click th e Logout  link t o Log Off.  

Å Ent er  your OE/AAA system  Usernam e and Password . 

Å Click Su bmi t to go to th e OE/AAA Porta l pag e.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For g o t  Yo ur U se r name  

If  you for get  your user name, select  th e For g o t My U se r name  link.  

Ent er y our email address a nd last  name a nd then select  th e Su b mit  
butt on.  

The sys tem will send you an  email w it h your user name so y ou can  

regain acc ess to th e sy stem. 
 

For g o t  Yo ur Pass w or d  

If  you for get  your passw or d, select  th e For g o t My Pass w or d  lin k. 

Enter y our user name a nd last  name a nd th en select  th e Submit  

butt on. The sys tem will send you an  email w ith passwor d reset  

inst ruct ions so y ou can c reate a new passw or d and regain access t o 

th e sy stem. 
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Help  

If  you need assistance using th e sy stem , please c ont act  the 

Supp or t  Desk at  (202 )  580 -7500 ,  or v ia email:  
oeaaa_helpd esk@cght ech.com 

 
 

OE/ AAA Portal  Page 

 

OE/ AA A Po r t al  Page Lay o ut  
 

Each t im e you  login t o http s:/ / oeaaa.faa.g ov, th e OE/AAA Porta l 

page app ear s.  The OE/A AA Porta l pag e s hows all  your cases in 

one clear and concise lay out  tha t  m ak es it  easy for  you  t o file and 

manag e your cases.  

 

Circularized Case Notification  

In lieu of manually searching for cases currently being circularized 

by state, the Circularized Case Notification page allows you  to 

register for email notification.  This feature  allows a user to select 

specific states or airports for which they want noti fication.  Then 
whenever a new case is circularized or a previously circularized case 

is determined for the selected states and/or airports the user will 

receive an email message  notification .  

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:oeaaa_helpdesk@cghtech.com
https://oeaaa.faa.gov/
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To register for this option  login to y our account  on your Por tal 

Page, in th e My Account  column , und er th e Email Not ificati ons 

header , select  th e blue ñCircularized Case Notification ò lin k to 

begin setup.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  

Email Notifications  

 

On the Circularized Case Notification  Preferences screen, s elect the 

States and Airports youôre interested in receiving notification about 

and then select the Save] button.  For Airports,  you  must select 

the three or four digit Airport Identifier.  
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Circularized Case Notification Preferences  Screen  

       
 

The OE/AA A system wil l aut omati cally noti fy  you of Circularized 

Cases via email based on th e State (s)  and Airport (s)  selected.  

 

 

 

Su b scri p t ion Pr e f er en ce s  
 

 
 

Registered OE/AAA users can set  up subscr ipt ion(s) for  th e FAA to pr ovide e-  mai l  

n ot i f i ca t ion of Off Ai r po r t aer on au t i ca l  st u di es  condu cted for  obsta cles in 

locat ions and /or  statu ses tha t  ar e of  int erest  to you.  
 

Subscr ipt ions are o nly  av ailable to registered users thr ough th e pub lic OE/ AAA 

website.  Cases se nt  to you  tha t  fall  w ithin your pr eferences are th ose in a valid 

pub lic statu s i.e. Proposed  (WRK, EVL),  CI R, I nt er im ( NPF),  or  Determ ined.  
 

* Cases in NEW,  ADD and TER statu s ar e not  return ed in th e s ubscr ipt ion 

dist r ibu t ion. On Airport cases are  not  included in the  subscr ipt ion fun ct iona li t y. 
 

To se tu p Subscr ipt ion  Preferences to receive e -ma il  not if icat ion  of cases youôve 

asked th e FAA to inf orm  you  of  (S ubscr ipt ion  Preferences),  fol low th ese s teps:  
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Login to your accoun t;  on  your Port al Page,  in th e My Accoun t  column , und er  th e 

Ema il  Not if icat ions header, select  th e blue ñSub sc r ip t ion  Pr e fer en cesò link to 

begin setup . 

 

 
 

 

 

My  Su bscr ip t i on s screen  
 

 
 

The OE/ AAA system  will  aut oma t ically not ify you  via email  based  on  the 

subscr ipt ion(s) c reat ed.  

 
1. To add a new  sub scr ipt ion, se lect  on  th e link "Add a new  subscr ipt ion"  

2. To m odify a curr ent  subscr ipt ion, se lect  on  th e s ub scr ipt ion  nam e 

3. To act ivat e/ deact iva t e a  subscr ipt ion, select  th e l ink in th e "Cur rent  

Statu s"  colum n 

4.   Allow up to 24 hou rs for  noti fication to b egin  
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Å En t er a  n am e for y ou r su bscr ip t ion  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Å Select  t h e  óAdd ò bu tton ( a ft er e n te r in g  a  su bscr ip t ion n am e)  
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Yo u r su bscr ip t ion i s n ow  cr eated  ( bu t  deact i v a ted);  i tôs r ead y for you to 

add Su bscr ip t ion F i l te rs .   

 

 
 
 

Å Ad d  Su bscr ip t ion F i l te r s ba sed  on t h e fo ll ow in g  cr i te r ia:   
  

Subscr ipt ion  I nf orma t ion 
 
Airp ort (s)  

 
1. Durat ion  Type  

2. Lat itud e/ Long itud e Coord inat es ( for a  point  and a str aigh t  

line)  

3. OE Case(s)  

4. Polyg on  

5. Stat e(s)  

6. Status  

7. Stru ctur e He ight s (A GL) 

8. Stru ctur e He ight s (A MSL) 

9. Stru ctur e Typ es 
 
 

08/02/2025 

 

08/02/2025 
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Å Th e su bscr ip t ion List  li n k di spla ys y our ñMy Su bscr ip t ionsò scr een .  

Th is is w h er e  you can v iew t h e cr eated  su bs cr ip t ion s in y ou r acco u n t;  

by N am e,  Cr eat ion  da te  an d  Cu r r en t  St a t us.  
 
Å Th e abili ty to  de lete  in di v id u al  su bscr ip t ion s i s al so  av ailabl e.    

 
 

 
 
 
 

Å As desi r ed , u se t he  Su bscr ip t ion N am e,  Fil ter Ty pe an d  Sub scr ip t ion 

List  li n k to  con t in u e addi n g  ot h er Su bs cr ip t ion F il te r s to  m eet  yo u r 

cr i te r ia .    

 

  

 
 

 

 

07/31/2025 
08/02/2025 
03/25/2025 

07/31/2025 
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Fil ter Ty pe ex ampl e  # 1 :   

 

 
 

 
 
 
 

Fil ter Ty pe ex ampl e  # 2 :   
 
 

 

 
 

 

 

07/31/2025 

 

08/02/2025 
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To  ñDeleteò a su bscr ip t ion , se lect  t h e  ñDeleteò li n k n ex t  to  t h e 

appli cab le St ru ct u r e  Ty pe Fil te r . 

 

 
 
 
 

Å Select t h e  ñDeleteò bu tt on to de lete  t he  se lected  su bscr ip t ion .  

 

  

 

 

 

07/31/2025 
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Ac t iv at e Su b scr ip t io n  

 

 

  

 
 

By ent er ing th e Act iva t ion Da te  an d  cli ck in g  " Act i v a te"  you  ar e agr eeing to the 

fol lowing term s. 
 

1. I agr ee to pr ovide th e FAA with a valid em ail  addr ess so I ma y receive 

electr onic not if icat ion  of  aeronaut ical stu dies based  on  my pr eferences.  
 

2. I agr ee to es tab lish and maint ain m y pr eferences.  
 
3. I agr ee tha t  if I c hang e m y e-ma il  addr ess, it  is m y responsibil it y  to update m y 

user  pr ofile.  
 

4. I und erstan d tha t  th e FAA only sol icit s inpu t  fr om  th e pu blic on  cases tha t  are 

issued a Public Not ice and Circular ized.  
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*  Th e Act i va t ion Da te:  (MM /DD/ YY YY m u st  be  g r eater t ha n la st  Sa t ur da y)     

 

 
 
 
 
 

 
 

 

07/31/2025 

 

August 2025 
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Å Select t h e  ñDeact i vateò bu tt on to  deact iv a te  t h e  selected 

su bscr ip t ion .  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The OE/ AAA System  will  aut oma t ically not ify you  via em ail  based  on  your 

Subscr ipt ion  Preferences wh en an Off Airp ort  case is updat ed by th e FAA and fa lls 
within your selected f ilters. 
 

 
 

You  will  only receive updat es wh en a subscr ipt ion  is act ivat ed and th e FAA updat es 

cases tha t  fa ll  w ithin your pr eferr ed Subscr ipt ion  Fil ters.     

 

 

 

 

 

 

 

 

 

 

 

 

2025-AWP-9322-OE 

 2025-AWP-12426-OE 

 2025-AWP-12461-OE 

 2025-AWP-12473-OE 
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Nav igat io n  Sideb ar  

The nav igat ional syst em  Sidebar is locat ed on  th e left  side of  all  

screens with in your account .  The S idebar pr ovides l inks to help 
you  go direct ly to som e fr equent ly used  system  fun ct ions.  Si debar 

link s ar e gr ouped und er thr ee c at egor ies:  
 

1. Obstru ct ion  Evalua t ion link s help you  f ile and manag e your cases.  

2. OE/ AAA Accoun t  link s help you  manag e your OE/AAA.  

3. I nf ormat ion  Resour ces pr ovide so m e furth er inf orma t ion  to 

help you und erstan d th e o bstru ct ion  evaluat ion  pr ocess.  
 

A deta iled descr ipt ion  of  each of  th ese l ink s is provided lat er  in  this Guide.  
 

Sponsor 

The sponsor is the owner/operator of the structure you are requesting the FAA  to 

study.  This is the name and address that will be reflected on all FAA correspondence 

generated regarding this site.  If you are the owner/operator, please enter your own 

information to proceed.   

Add New Sponsor 

Before filing a case, you must have a minimum of one sponsor.  As a first time user, 

youôre required to enter a spo nsor before you can submit a new case (7460 -1 or 7480 -

1).  This is only required for your first account filing,  and is optional thereafter . 

Example: In case other filings have different sponsors . 

 

Instructions:   

1.  Select the " Add New Sponsor " link on your po rtal screen to add a sponsor.  

 

The Add A New Sponsor  link is used to open the My Sponsors Page to add a new 

sponsor.  
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Example:  Add New Sponsor Screen  

  

 

 

Instructions:   
1.  Enter your name in the "attention of" field  

2.  Enter the sponsors address information    
3.  Then, select the [Submit] button                                                                                         

4.  Return to your portal screen and select the "Add New Case" link to see the 

7460 -1 form for completion.    
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View My Sponsors  

¶ Click the My Sponsors  link on your Portal Page to move  to the My Sponsors  
screen  that lists your sponsors.   

¶ Sort the list:  sponsor name, attention of, phone, email, city, state , View Off 

Airport Cases or View On Airport Cases .   

 

 

My Sponsors Screen 

From the My Sponsors screen, additional  sponsor s can be  added, and existing sponsor 

profiles can be updated or deleted.  

 

Example:  My Sponsors Screen  
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Update Sponsor  

Change and update information in your existing sponsor profile(s) :  

 

Instructions:   
5.  Selecting the applicable sponsor from the Sponsor name list  

6.  Change the sponsor data as needed on the update Sponsor screen         

7.  Then, select the [Submit]  button  

 

 
 

 

Example:  My Sponsors -  Update Sponsor Screen  ï Update Sponsor  
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Delete a Sponsor Profile   
 

Instructions:   

1.  Select the sponsor name from the list on the My Sponsors screen  

2.  Select the Delete this Sponsor  link on the Update Sponsor screen  

3.  Select the [Submit]  button on the Confirm sponsor Deletion screen  

 

 

 Example:  My Sponsors -  Update Sponsor Screen  ï Delete this Sponsor  
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Example:  My Sponsors -  Update Sponsor Screen  ï Confirm Sponsor  Deletion  

 

 

 

Change Sponsors  

Links on the My Sponsors  screen (ñView Off Airport Casesò and ñView On Airport 

Casesò) places you on the My Sponsors Active Cases  screen . 

From the My Sponsors Active Cases  screen, sponsor s can be  changed.               

 

Example:  My Sponsors -  My Sponsors Active Cases Screen  -  Change Sponsor                                   

Off Airport  

 
 

      

06/17/2025 

06/18/2025 07/27/2025 

07/11/2025 

2025 

2025 






















































































































































































































































































































































































